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Theo déi sira chira/ b sung tai liéu

Ngay Vi tri Noi dung sira doi Ghi chu

Phén phoi tai liu

TT Don vi

Ban Quan 1y dao tao dai hoc

Ban Khao thi, kiém dinh va dam bao chat luong

Ban T6 chuic nhan sy, thanh tra va phap ché

Ban K& hoach va co sé vt chat, k¥ thuat

Truong/ Khoa/ Vién
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Vian phong truong




\/ TRUONG BATHOC QUY TRINH Ma s6: QT/BKTKD&DBCL/07
L J TR . Ban hanh lan: 01
THUDAUMOT DU GIO Ngay hiéu lyc:..../oc..../ov...

1. MUC PiCH

- Dy gio nham muc dich kiém tra, danh gia chat lugng giang day cia giang vién
df)ng thoi dé giang vién co diéu kién trao di kinh nghiém, cai thién chuyén mon.

- Két qua dy gio 1a mot trong nhimg cin ct dé danh gia ning luc giang vién vé
chuyén mén; binh xét, xép loai thi dua ca nhan; danh gia giang vién trong nim hoc; 1a
co s& dé Nha truong c6 bién phap/ ké hoach t6 chirc bdi dudng, nang cao chit lugng

chuyén mon trong ddi ngii can bd giang vién.
2. PHAM VI AP DUNG

Céac Ban/ Trudng/ Khoa/ Vién/ B6 mén lién quan dén viéc phan cong cong tac du

gid clia giang vién tai Truong Pai hoc Thu Dau Mot.
3. TAI LIEU THAM CHIEU
Quyét dinh 1057/QD-DHTDM ngay 13 thang 08 nim 2024 vé viéc Ban hanh Quy

dinh ché d6 1am viéc cua vién chiec, nguoi lao dong tai Truong Pai hoc Thu Dau Mot.
4. THUAT NGU VA PINH NGHIiA, TU VIET TAT
4.1. Thuét ngir va dinh nghia

- Pon vi ddo tao 13 Trudng/Khoa/Vién truc tiép quan 1y, giang day cac hoc phan
trong chuong trinh dao tao.

- Dy gio 14 qua trinh quan sat mot tiét giang cila giang vién, nham danh gia va phan
tich ndi dung va phuong phap giang day, quan ly 16p hoc, va tuong tac gitta gidng vién
va sinh vién.

- Giang vién dugc du gio 1a nguoi thuc hién mot tiét day hodc budi giang ma co su
tham du ctia ngudi khac (thuong 1a dong nghiép, 1anh dao, hodc chuyén gia) dé quan sat
va danh gia qua trinh giang day.

- Giang vién di du gio 1a ngudi tham gia vao qua trinh du gio. Ho quan sét tiét giang
va dua ra nhan xét, gop y cho giang vién dugc du gio.

- Tiét day 1a mot don vi thoi gian trong chwong trinh hoc, kéo dai 50 phut, trong d6
giang vién giang day theo dung dé cwong chi tiét hoc phan duoc phé duyét.

- Phiéu du gio 1a mét cong cu duge sir dung trong qua trinh du gior dé ghi chép lai
cac quan sat va danh gia trong qua trinh dy gid, gitip giang vién nhan ra nhitng diém

manh va cac di€m can cai thién.
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\ Ban hanh lan: 01
DY GIO Ngay hiu lyc:.../...../........

- Tiéu chi danh gia 13 cac tiéu chuan duoc sir dung dé danh gia chat lvong giang day

clia giang vién, bao gdm k¥ ning giang day, su chuan bj bai giang, quan 1y 16p hoc, va

sy tuong tac véi sinh vién.

4.2. Tir viét tit

BM Biéu mau

BKTKD&PBCL | Ban Khao thi, kiém dinh va dam béao chat luong
BTCNSTT&PC | Ban T chitc nhan su, thanh tra va phap ché
BGH Ban giam hiéu

BG Bai giang

BQLDBTDbH Ban Quan 1y dao tao dai hoc

bVbT Pon vi dao tao

HP Hoc phan

TKB Thoi khoa biéu
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QUY TRINH
DU GIO
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Ban hanh lan: 01
Ngay hiéu lyc:..../...... [oviiine.

5.NOI DUNG QUY TRINH

5.1. Luu db

Lap ké hoach du gid

Trién khai, thong bao ké hoach du gio

\ 4

Phéan cong du gio

l

(————— »|  T6 chirc thue hién du gio

—_— — — —

Panh gia chit
lugng gio

giang

To6ng két tinh hinh dot du gid

Bio céo két qua du gid

l

Luu ho so
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Ban hanh lan: 01
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5.2. Mo ta

TT

N¢i dung cong

viéc

Thoi han
hoan
thanh

Don vi
phu trach/

ngwoi thue hién

Pon vi phoi
hop

Lap ké hoach
du gio:

Can ci vao ké
hoach
cua Nha truong
(Ké hoach dao

tao nam hoc),

chung

Trudng cac
DVDT lap ké
hoach du gio
theo turng hoc
ky  gui :
BKTKD&DBC
L.

veé

Sau khi
BQLDTD
H chét
TKB cua
tung hoc
ky

bVvDT

BKTKD&DB
CL

Ké
hoach

Trién khai,
thong bao ké
hoach du gio:

bVvbT
khai, thong béo

trién

ké hoach du gio
thé

giang vién vé

dén toan
muc dich, yéu
cau, ndi dung,

biéu mau dy gio

07  ngay,
trudc  khi
bat dau hoc
ky méi

bVDT

BKTKD&DB
CL

Ké
hoach




Y TRUONG BATHOC QUY TRINH Ma s6: QT/BKTKD&DBCL/07
L J LT A . Ban hanh lan: 01
THUDAUMOT DU GIO Neay hiéu luc:..../co.ccifoe..
Biéu
Thoi han x
. R . Pon vi Lz mau/
Noi dung cong hoan ] Pon vi phoi s
T = A phu trach/ ho so
viéc thanh . N hop _
nguoi thue hién minh
chirng
(phiéu danh gia
gio giang, phiéu
tong hop két
qua du gio).
Phan cong duw
gio:
Truong Bo mon
can cu vao lich .
o . 07 ngay,
phan cong giang ) _
A trudc khi BKTKP&DPB | BM.03;
3 |day, lap danh| ,
) . | bat dau hoc bVbT CL BM.04
sach va phan .
R . i ky moi
cong gidng vién
duoc du gio va
giang vién di du
gio.
T6 chic thue .
N .| Hocky 1:
hién du gio L
. dén tuan
theo ké hoach:
, , thtr 16;
Truong cac .
. Hoc ky 2:
DVDT t6 chiic .y
o dén tudn BKTKD&DB
4 | thyc hién cong ) bVbT
] o thr 38 CL
tac duy gio tai
cac nhom/ 16p
hoc phan theo
ké hoach da dé
ra.
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TT

Noi dung cong

viée

Thoi han
hoan
thanh

Pon vi
phu trach/

nguoi thue hién

Pon vi phoi
hop

Biéu

DN

mau/
ho so
minh

chirng

Panh gia chat
lwgng gio
giang:

Sau khi két thiic
gid giang, tat ca
giang vién di du
gid cung Vol
giang vién dugc
du gio hop rut
kinh

trao doi y kién,

nghiém,

danh gia chat
lugng gid giang
thdng qua bién
ban, cic biéu
mau phiéu danh
gia.

Theo ké
hoach dao
tao nam
hoc.

Hoc ky 1:
tuén tht 17;
Hoc ky 2:
tuén thir 39

DVDT

BKTKP&DB
CL
BTCNSTT&P
C

BM.O1

Tong két tinh
hinh dot dw
gio:

Két thuc dot du
gio, Trudng cac
DbVDT, BO mén
t6 chuc
thong bao két

qua dy gio va

hop

Theo  ké
hoach dao
tao nam
hoc.

Hoc ky 1:
tuén tht 17;
Hoc ky 2:
tudn thar 39

DVDT

BKTKD&DB
CL

BM.02;
BM.05




\/ TRUONG BATHOC QUY TRINH Ma s6: QT/BKTKD&DBCL/07
L J TR . Ban hanh lan: 01
THUDAUMOT DU GIO Ngay hiéu lyc:..../....../........
] Biéu
Thoi han . x
N i . Don vi A mau/
Noi dung cong hoan ] Pon vi phoi s
T = A phu trach/ ho so
viée thanh .. n hop .
nguoi thue hién minh
chirng

tom tat nhitng y
kién nhan xét vé
wu, nhuge diém
cua tung giang
vién di dy gio.
thoi,

Truong Bo mon

Déng

thuc hién cac
bién phap gitp
giang vién cai
thién, nang cao
nang lyc chuyén
mon, nang luc
giang
Giang

day.
vién
duogc du gio tiép
thu nhiing vy
kién phan hoi tir
giang vién di du
lanh dao
hoac  chuyén
gia. Thu ky hd
trg cong tac
khao thi tong
hop két qua, cac

gio,

dé xuat, kién
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f TRUONG DATHOC QUY TRINH Ma sé‘: QTéBKTKB&DBCL/O?
L J o : . Ban hanh lan: 01
THUDAUMOT DU GIO Neay hiéu luc:..../co.ccifoe..
Biéu
Thoi han x
. R . Pon vi Lz mau/
Noi dung cong hoan ] Pon vi phoi s
T = A phu trach/ ho so
viéc thanh . N hop _
nguoi thue hién minh
chirng
nghi gui két qua
vé
BKTKD&DBC
L.
Bio cio két
qua duv gio:
BKTKD&DBC
L tong hop két
qua du gio, cac
dé xuat kién
nghi va bdo céo .
R R R Theo  ké
tinh hinh cbng
) ... | hoach dao
tac du gido cua .
. tao nam
cac don vi lén
hoc. BKTKD&DBCL
BGH.
7 Hoc ky 1: X BGH
BQLDTPH N
. . |tudnthu17;| BQLPTPH
tong hop két .
o ) Hoc ky 2:
qua cong tacdu |, 7
tuan tha 39

gid: danh gia
chat

giang day cua

lugng

giang vién, dé
xuat cac khoa
boi

dudng nang cao

dao tao

nghi€p vu su
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\/ TRUONG BATHOC QUY TRINH Ma s6: QT/BKTKD&DBCL/07
L J iy . Ban hanh lan: 01
THUDAUMOT DU GIO Ngay hiéu lyc:..../....../........
Biéu
Thoi han . x
N \ Pon vi | miw
Noi dung cong hoan ] Pon vi phoi s
T = A phu trach/ ho so
viée thanh .. n hop .
nguoi thue hién minh
chirng
pham va diéu
chinh phu hop,
phan hdi cua
sinh vién.
Luwu hd so:
Céac bVDT luu
hd so minh
chimg cong tac
8N Hocky 1
danh gia gio | ,
B o tuan thur 18;
glang cua giang . DVDT;
8 N Hoc ky 2:
vien. \ BKTKD&DBCL
tuan thu 40
BKTKDB&DPBC
L luu trit ho so
minh chung
cong tac du gio
cua cac don vi.
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V

Mi s6: QT/BKTKD&DPBCL/07

TRUONG DAIHOC QUY TRINH Ce
L. J roh : . Ban hanh lan: 01
THUDAUMOT DU GIO Neay hiéu luc:..../co.ccifoe..
6. HO SO/ BIEU MAU LIEN QUAN
oz ; sz Thoi gian luu .
TT | Ténbiéu mau | Ma so (néu co) ez Noi luu
toi thieu
L ., Theo Quy dinh
Phiéu danh gia oD
1 o BM.01 luu triv/ tiéu huy bVvbT
gio giang N
ta1 liéu
Phiéu téng hop Theo Quy dinh
2 |danh gia gio BM.02 luu trit/ ti€u huy bVvbT
giang tai licu
Danh sach phén Theo Quy dinh
3 |cong giang vién BM.03 luu trit/ ti€u huy bVvbT
dugc du gio ta1 liéu
Danh sach phén Theo Quy dinh
4 | cOng giang vién BM.04 luu trir/ tiéu huy bVvbT
di du gio tai licu
S ) Theo Quy dinh
Bé4o cdo két qua o DVDT;
5 N BM.05 luu trit/ ti€u huy
du gio o BKTKDb&DBCL
tai liéu

7. PHU LUC




TRUONG PAI HQOC THU DAU MQT

QT/BKTKDB&DPBCL/07/BM.01

CONG HOA XA HQI CHU NGHIA VIET NAM

PON VIieoiiiiiiiiiiiiiiiiiiiieeeenees Poc lap — Tw do — Hanh phic
PHIEU DPANH GIA GIO GIANG

Ho va tén gidng vién dugc danh @ia:.......ocoviiiiiiiiiec
Trueong/ Khoa/ VIEN: ...
| 370751 116) o H s
Lopi oo HOC Phan: .....oooiii
NOi dung tilt GIANG: ..o
Tiét thi:.............. Buoi:......... Ngay:........ooeenenn. Phong hoc: ...ccoevvivcieinne.

I. PANH GIA DUA THEO TIEU CHI (danh chéo (x) vao 6 dugc chon):

TT

TIEU CHI PANH GIA

Tét

Kha

Trung
binh

bam bdo ndi dung trong tam, tinh khoa hoc cua bai
giang

Tinh cap nhat, m¢ rong, rng dung cia bai giang

Str dung cac phuong phap gidng day tich cuc

K§ nang trinh bay, tinh thuyét phuc trong giang day

Mtrc d§ sinh vién tham gia vao cac hoat dong trén 16p

Khai thac cac phuong tién, cong cu day hoc

Kha nang bao quat 16n, st dung thoi gian hop 1y

Tinh chuén myc trong tac phong nha giao

Oo|INO |~ WIN| -

Bai giang, gido trinh, tai li¢u tham khdo di kem

'—\
o

Két thuc tiét hoc

IL. CAC NHAN XET BO SUNG:
1. Ut diEm CUA IO GIANE: +o.veveverieieieii sttt ettt sttt seese st e esessenens




III. KET LUAN: PIEM PANH GIA

S tiéu chi dugc danh gia Tét: 4x =
S6 tiéu chi dwoc danh gia Kha: 3x =
Sé tiéu chi duoc danh gia Trung Binh: 2X
S tiéu chi dugc danh gia Yéu: 1x

Téng =

TV, XEP 0RE: oottt



HUONG DAN PANH GIA GIO GIANG
(In vao mat sau cua phi€u danh gia)

Pam béo ni dung trong tam, tinh khoa hoc cia bai giing

- Noi dung kién thirc mang tinh trong tim va cbt 13i ctia bai giang.

- Lugng thong tin phu hop véi tinh cht mén hoc va dbi twong sinh vién.

- Tinh khoa hoc cta bai giang: tinh chinh xéc, tinh logic ctia cac van dé dugc néu ra.

Tinh cip nhat, mé rong, irng dung cia bai gidng

- Cap nhat: Dua cac thong tin madi ¢o6 lién quan vao bai giang.

- M6 rong: Lién hé phan dang giang v6i cac van dé khac trong va ngoai chuong trinh.
- Ung dung: Van dung kién thirc dang hoc dé giai quyét nhitng van dé thyc tién hay dé
thuc hanh.

St dung cac phuwong phap giiang day tich cuc i )
- Dung phuong phap giang day phu hop véi néi dung, yéu cau, doi tuong ngudi hoc.
- Phoi hop tot cac phuong phap su pham khac nhau.

K§¥ ning trinh bay, tinh thuyét phuc trong giang day
- K§ ning dién dat.

- Str dung va trinh bay bang phén.

- Tinh 16i cudn, hip dan cua bai giang.

Mirc d9 SV tham gia vao cac hoat dong trén lop i i
- Giang vién tao diéu kién dé sinh vién tham gia phat bi€u, trao doi, thuc hanh.
- SO luwgng, mirc d§ hang hai, nhiét tinh cta sinh vién khi tham gia.

Khai thac cac phuong ti€én, cong cu day hoc

- Phuong tién, cong cu day hoc bao gdm: So d6, cac phuong tién trinh chiéu/ nghe nhin,
md hinh, dung cu/ thiét bi minh hoa...

- Luu y dén tinh hiéu qua khi str dung cac phuong tién, cong cu trén.

Kha niang bao quat 16p, sir dung thoi gian hep ly
- Kha nang quan xuyén 16p hoc, dam bao sy tap trung cua sinh vién.
- Ra, vao 16p ding gio; phan bo hop 1y quy thoi gian trén 16p.

Tinh chuin muc trong tac phong nha giao
- Trang phuyc lich sw, gon gang va phu hop.
- Co thai d ding myc doi vdi sinh vién.

Bai gidng, gido trinh, tai li¢u tham khdo, minh hoc di kém

- Néu khong c6 gi: danh gia “Yéu”.

- Néu chi c6 bai giang: danh gia “Trung binh”.

- Néu c¢6 bai giang + minh hoa: danh gia “Kha”.

- Néu c6 bai giang + tai liéu tham khao + minh hoa: danh gia “Tét”.

10

Két thic tiét hoc
- Tém tat cac diém chinh cua tung phan bai giang, hiéu qua.
- Gi6i thiéu va yéu cau su chuin bi cia sinh vién dbi véi bai giang sau.




QT/BKTKb&DPBCL/07/BM.02

£ 210) Y CHSUUR CONG HOA XA HQI CHU NGHIA VIET NAM
BOmon:.....cccovvviinnnnnnnn. Poc 1ap — Ty do — Hanh phic

PHIEU TONG HQP PANH GIA GIO GIANG

Ho va tén gidng vién dugc danh @1a:.......coooviiiiiiiiiiiii e
Truong/Khoa/Vién:.................. e BOmon: ..o,
Lopr. oo HOC phan: ...
NOT dUNG tIEL GIANE:  1oiieiii ittt e e st e e st e e e s nbbe e e nnbeas
Tiét thir................ Buoi:........... Noay:............ Phong hoc: ..o,

I. TONG HQP PIEM PANH GIA CUA CAC THANH VIEN NHOM DU GIO

TT Ho va tén ngudi danh gia Pi¢m Ghi chu

1

Diém tong:..................... ; DPBQ= =

IL TONG HQP CAC NHAN XET BO SUNG
1. Ut di€m CUA IO ZIANE: 1o.veveverieieieiesieieteie ettt st e bt se s ese st e eseseenens



III. KET LUAN: ,

Gio giang duogc xép loai Tot (35 <DPBQ <40)

Gio giang duoc xép loai Kha (25 < PBQ <35)

Gio giang dugc xép loai Trung Binh (20 < DBQ < 25)
Gio giang duoc xép loai Yéu (Khéng dat) (10 <DBQ <20) []

DOoO

Binh Duong, ngay ... thang ... nam 20...
Nguwoi tong hop
(Ky, ghi ré ho tén)



OT/BKTKDB&DBCL/07/BM.03

PON VL:uuovvunnennnnnnnnn CONG HOA XA HQI CHU NGHIA VIET NAM
B mon:.....ccoeuviniinnnnn Poc 1ap — Tw do — Hanh phic
DANH SACH PHAN CONG
Giang vién dugc du gio hoc ky ... nam hgc 20... - 20...
TT| Hovatén |TénHP | TénBG | Ngay | Budi | Tiét | Phong | Ghichu
1
2
3
4
5

Binh Duwong, ngay ... thang ... nam 20...

TRUONG BQ MON
(Ky, ghi ré ho tén)




QT/BKTKDB&DBCL/07/BM.04

CONG HOA XA HQI CHU NGHIA VIET NAM

Péc 1ap — Tu do — Hanh phiic

DANH SACH PHAN CONG
Giang vién di du gio hoc ky ..... nam hgc 20...-20...

Vi tri Phén cong du gio
TT | Hovatén e (f/‘iaé'r‘]g ;‘;ﬁl TenBG | Ngay | Tiét | Phong
1
2
3
4
5

Binh Duwong, ngay ... thang ... nam 20...
TRUONG BQ MON
(Ky, ghi ré ho tén)




QT/BKTKD&DBCL/07/BM.05

TRUONG PAI HQOC THU DAUMQT CONG HOA XA HQI CHU NGHIA VIET NAM
Pon viteoovviiiiiiiiiiinnnnn. Poc 1ap — Tw do — Hanh phiic

) BAO CAO
Két qua du gio hoc ky ... nam hoc 20...-20...

1. Tinh hinh thyc hién:

- Thoi gian trién khai theo lich ctia Truong/Khoa/Vign: .......cocevevvvrereereeernressessenieneenens,
- TONgG $6 GIANG VIEN AUOC AU IO w.vvvervveereeesieieeeeeee et teses s ss sttt eneases s
- TONG $6 GIANG VIEN A1 AU IO 1.vvvvvevceeveeee ettt
Sl 105 5 T o P PPERPR

2. Két qua danh gia:

Ho va tén A Phan cong du gio
TT . . . B0 mon 7 - v
(Giang vién duoc dy gi0) : Tot Khéa B Yeéu
1
2
3
3. Pé xuit cac bién phap
3.1. Nang cao chat lugng o1 ngll GIANE VIEN: .....ccvviiiiiiiiiiiiie e
3.2. Nang cao cht lwong hoat dong t6 chirc, quan 1y dio tao cia Nha truong: ...............

Binh Duong, ngay ... thang ... nam 20...

TRUONG DON VI
(Ky, ghi ré ho tén)



